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Contract Referral Claims Form 
 
This form is to be used to document that a contract job has been referred from one team to another and 
has qualified for the contract referral bonus of £250 by meeting the following criteria: 
 
If you pick up a contract job for a skill that is out of your area, pass it to the relevant manager or team 
leader and they will allocate it to a member of their team. If the job gets filled you will get a bonus of £250.  
 
Rules  

• The contract job must be at least 6 weeks in duration. 
• To qualify for the bonus the contract job must be outside of your market. 
• The bonus will be paid a month in arrears, after the contractor had started in line with your usual 

commission and salary and will be subject to the usual deductions.  
 
 

Qualifying Contractors Name 
 

 

Contract Start Date 
 

 

Qualifying Date (6 weeks after the start date) 
 

 

Team 
 

 

Consultants Name: 
 

 

Line Manger 
 

 

Signature 
 

 

Date 
 

 

 
 

Team Referred to 
 

 

Confirmation from Team Leader accepting the 
contractor 

 

Name 
 

 

Signature 
 

 

Date 
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Added to Consultants Salary   


